HRIS Job Role Training

HRIS Exams
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How to Access HRIS CBT Exams

To begin, login to the YES homepage at www.yes.az.gov.

1. Click on Employee Training to display Training Bookmarks.
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2. Click on Registration by Category on the left navigation bar
3. Click on HRIS Exams
4. Locate the HRIS CBT Exam which will be named after the HRIS Job Role (i.e. HR Initiator Exam)
5. Click on the Course Name and the associated Sessions will display (i.e. ACC2505)
6. Click on highlighted Session Number to register for your HRIS CBT Exam (i.e. 1)
5 4
E Registration By Category
Categories Cow ses
Description ACC2505 HR Initiator Bxam 0.00 CLASSROOM =
'ADOT COURSES HRD2000 HR MGT INTERMEDIATE 0.00 Bi-Weekly ~ CLASSROOM
AFIS EXAMS XOHRISO004 HR \Writer Basics 0.00 CLASSROOM —
AHCCCS COURSES RMB800 HRIS Benefit Initiator Exam 0.o0 CBT T
AZ LEARNING CEMTER COURSES HRISO001 HRIS MAVIGATION TUTORIAL EXAM 0.00 CBT
DEFEMSIVE DRIVING bT12 HRIS Training 0.00 CLASSROOM s
DES COURSES < Il | B
DHS COURSES
% Session  Start Date ;:tde Type Fadlity Address City Zip Status ‘.:‘_t":ret ]I:
GAME & FISH COURSES I p 07/30/2005 CBT Open  00:00:00 00 =
» HRIS EXAMS
3 OTHER AGEMCY COURSES =
RISK MANAGEMENT COURSES 2
£ I ¥
ere are no prerequisites for this course.
6

7. Adialog box will appear asking if you Are you sure you want to register for this session? Click OK
8. Asecond dialog box will appear explaining you have been successfully registered



Once you have registered for the Session, now you can launch the CBT

Click on Scheduled Training

Locate the HRIS CBT Exam which will be found under the Course Header (i.e. HR Initiator Exam)
Click the CBT link under the CBT Site Header

The Exam will launch and you may begin the exam.

Once you have successfully completed the exam, a final screen will appear with your test results.
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6. If you have passed the exam, you have the option to print your certificate. Also, your testing results will
automatically update to your Training Transcripts (this can take up to several hours).

7. If you have failed the exam, your transcripts will be updated with testing results and you will be required
to retake the exam.



