HRIS Upgrade - Manager Self Service Changes to ETE

ETE Employee Summary changes: 
[bookmark: _GoBack]As you are all aware, HRIS performed an upgrade over the weekend.  Part of the upgrade included the new functionality for an upline manager to be able to take action on employees who indirectly report to them.  To access this functionality, click on the ETE Employee Summary under the Manager Self Service bookmark.  Click on the link under “View Direct Reports” and a listing of employees reporting to that supervisory position will be displayed.  To take action on an employee’s timecard, click on the EIN of that employee and the timecard will display.  We hope this new functionality will reduce the need for proxy access in some cases and provide improved performance of the Employee Time Entry system.
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