Alternate Hiring Managers can be input on Requisition:
[bookmark: _GoBack][image: ]
Once they are added to the req and the req is open they will have access to the same tabs as the Primary Hiring Manager. They will need to be managers or you can request access if they are not.
[image: ]
They can only view resumes, but are unable to move them to Offer or Disposition tabs.
They can attach documents to the req, but are unable to make notes on the Candidate profile- do we want them to? Currently, the Hiring Managers cannot do this.
They can create the interview on the candidate profile.
They can send emails to the candidate.
They can view the responses to the screening questions. 
They won’t be copied on the requisition approval/offer routing emails.
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