
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Lauren G Hogan
9.0.0.2.20101008.1.734229
AGENCY REQUEST TO PAY MOVING AND/OR TRANSPORTATION 
EXPENSES FOR AN OUT-OF-STATE CANDIDATE 
In  accordance  with  Arizona  State  Personnel  System  Statewide  Policy  ASPS/HRD-PA3.02,  use  this  form  to  request 
approval to pay an out-of-state candidate’s relocation expenses.  Payment of such expenses is intended as a recruitment 
tool,  and  requires  the  Arizona  Department  of  Administration  Director’s  approval  IN  ADVANCE,  prior  to  making  any 
employment commitments or agreeing to pay the candidate’s transportation or moving expenses. 
Agency: 
Candidate: 
Position Title: 
Position Grade: 
Reports to (title): 
Start Date:              
  Proposed Relocation Reimbursement:  $ 
Please provide the following information. 
Job Requirements:
  Attach a copy of the job posting 
and provide a brief summary
 of the duties and requirements of the 
position. 
Advertising/Posting:
  Provide details of recruitment efforts that were undertaken.  Provide names of publications and 
website addresses of all advertisements/postings. 
Candidate Information:
  Attach a copy of the candidate’s resume and provide a brief summary of the candidate’s relevant 
experience and education. 
Summary:
  Summarize the reason(s) that paying moving and/or transportation expenses to recruit this candidate are in 
the best interests of the State.  Include additional details relevant to the request here (e.g., number of candidates 
applying or interviewed, length of recruitment, etc.)
Agency Head Signature
Date
ADOA HUMAN RESOURCES DIVISION RECOMMENDATION 
        Recommend Approval               
    Denial       Signature/Date
ARIZONA DEPARTMENT OF ADMINISTRATION DIRECTOR APPROVAL 
        Approved     
    Denied      Signature/Date 
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