Property Appraiser 1
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CLASSIFICATION SPECIFICATION

	FLSA:
	NEXP
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	Effective Date:
	

	Job Code Revised:
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JOB CODE SERIES:
Right-of-Way and Real Property Series
JOB CODE TITLE:
PROPERTY APPRAISER 1 

HRIS TITLE:


PRPTY APPRAISER 1
CHARACTERISTICS OF THE CLASS:  Under general supervision, performs property appraisal-related work of average difficulty, e.g., researching and checking appraisal data, working with related data bases.  Learns agency methodologies to value property for ad valorem, right-of-way acquisition or state land valuation purposes and provide recommendations based on appraisal results.  This is the first level in the four level Property Appraiser series.  Positions allocated at this level are generally more closely supervised and learn to apply applicable state rules, regulations, policies, procedures and methodologies specific to the assigned agency mission.

EXAMPLES OF DUTIES:  Individual positions may be responsible for some or all of the listed duties and/or other related duties.  Develops data for property appraisal by researching economic conditions, land sales data, soil capabilities, product markets, manufacturing or building equipment and materials pricing and depreciation, portions of producing and non-producing property.  Develops data files.  Draws maps.  May prepare or assist in preparing reports.   Makes field inspections of property and improvements applying standard appraisal techniques and uniform appraisal standards.  Researches data files, maps and other sources pertinent to the appraisal being performed.  Develops and/or maintains appraisal-related databases as part of agency computer-assisted programs.  Works with other agencies, local officials, property owners, real estate industry representatives, and/or others to determine local market conditions, provide assistance, etc.  May assist county assessors’ offices regarding state agency appraisal standards and methodology.

WORK CONDITIONS:  Generally, works in an office environment.  Field work can be in residential, commercial, industrial, mining, utility, and/or agricultural locations.  Field work may require extended travel and/or walking over rough terrain.  May work irregular hours.

KNOWLEDGE, SKILLS AND ABILITIES (KSAs):

Knowledge of:   traditional and computer property appraisal policy, procedures, methods and techniques; federal, state and local laws related to performing property appraisals; uniform standards affecting appraisal; real estate economic theory, mathematics sufficient to perform valuations, sales ratio analysis and other appraisal-related calculations; computer software.
Skill in/Ability to:   determine value of property; understand and use a variety of appraisal-related documents including legal descriptions; learn and apply case law and federal, state, local and agency, rules, regulations, policies and procedures specific to area of assignment; communicate effectively with many types of people; use appropriate computer software; use appraisal-related field and office equipment, e.g., computer, calculator, measuring tapes; handle and organize many details and pieces of information; instruct others about evaluation methods; work within established deadlines.
KSAs are typically obtained through experience and/or education in:  

· Real estate appraisal, assessment, management, brokerage, sales or related.

Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be substituted. 

SPECIAL SELECTION FACTORS:  Possession of and ability to maintain valid Arizona driver’s license appropriate to assignment may be required.  Possession of and ability to maintain a current Arizona Real Estate Appraiser license appropriate to the assignment may be required at the time of appointment.
