Transportation Engineering Permits Technician I               Job Code ACV97421

CLASSIFICATION SPECIFICATION

	FLSA:
	NEXP
	Job Code:
	ACV97421

	Job Class Code:
	820
	Salary Schedule:
	ANONREG

	EEO Category:
	03
	Grade:
	S4

	Workers Comp Code:
	8601
	
	

	
	
	
	

	Job Code Established:
	04/23/84
	Effective Date:
	

	Job Code Revised:
	
	Effective Date:
	


JOB CODE SERIES: Transportation Series
JOB CODE TITLE:
TRANSPORTATION ENGINEERING PERMITS TECHNICIAN I
HRIS TITLE:


TR ENGRG PERMITS TECH I
PRIVATE 
WORK DESCRIPTION: Prepares and maintains accurate, up-to-date permit records of outdoor advertising statewide. 

WORK ACTIVITIES: Codes data in preparation for data processing input.

Encircles (captures) errors n computer output proof listings, and makes appropriate corrections for computer run.  
Consults manual, rule book, codes or regulations in order to find exact required course of action, determination or authorization.

Reads and interprets state, federal and local codes, laws and regulations in order to prepare reports or utilize in work activities.

Reviews construction plans and verifies that these are in accordance with designated specifications and other requirements.  
Attends work unit staff meetings; gives and receives information; participates in problem-solving and decision-making.

Explains agency policies, procedures and practices to applicants, clients, representatives of other agencies, or outside individuals or groups.

Confers with superior, presenting and resolving difficult problems or questions, discussing plans and actions to be taken.

Logs in and records payments for licenses or permits.

Drives automobile to various locations throughout the State, carrying out business of the work system.

WORK CONDITIONS: Occasional statewide travel is required.

SUPERVISION: Works under the supervision of a first-line supervisor and exercises some independent judgment within well-defined program parameters and guidelines.

WORK RESULTS/PRODUCTS: An up-to-date inventory of outdoor advertising signs on State routes; records of all permits issues; inform license or permit holders of violations they may have.

RESPONSIBILITY: Identifying and classifying outdoor advertising signs; maintaining up-to-date, accurate records.

AUTHORITY: Decisions affecting the issuance of violation warnings; classification of outdoor advertising signs according to established procedures.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: Federal and State statutes and agency standards, rules and regulations applicable to outdoor advertising; computer programs available with the work unit; microfilming equipment and its capabilities; a variety of engineering records available for researching outdoor advertising compliance. 
Skill/Ability to: reading and interpreting a variety of engineering records and reports; investigate and evaluate compliance with outdoor advertising regulations; code engineering data for computer input; oral and written communication.

