Medical Facility Rate Review Consultant                      Job Code ACV76253

CLASSIFICATION SPECIFICATION
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JOB CODE SERIES:
Medical Facility Series

JOB CODE TITLE: 
MEDICAL FACILITY RATE REVIEW CONSULTANT
HRIS TITLE:

MED FAC RATE REVIEW CONS
PRIVATE 
WORK DESCRIPTION: Serves as consultant to non-Federal hospitals and long-term care facilities in preparation for conducting a rate review/public disclosure and compliance auditing program; analyzes new rates and rate increases for presentation at public hearings.

WORK ACTIVITIES: Examines administrative practices, organization, methods and procedures, staffing, personnel management, budget and fiscal management in medical facilities; evaluates in accordance with established standards, makes recommendations.

Writes reports summarizing data based on statistical compilation, interpretation, analysis and presentation.

Confers with and advises medical facility administrators and staff in matters relating to compliance with health service regulations.

Participates in public hearings held to determine feasibility of rate increases or new rates for health care institutions; provides information and discusses relevant matters.

Prepares findings report of public hearings and distributes to concerned parties for final determination of health care institution rate changes.

Devises and prepares charts of economic trend analysis to determine impact of inflation of health care institution expenses.

Prepares an audit plan to examine an institution's accounting and billing system when discrepancies are evident.

Analyzes projected revenue and operating needs of health care institutions.

Audits ledgers, journals and accounts receivable to assure overpayments are not made to institutions.

Confers with local television, radio and newspaper representatives to present information of interest to the public.

Confers with and advises staff members of own agency or work system, applying knowledge and skills of own technical specialty.

Confers with other practitioners and technical experts in own field of specialization, in order to broaden knowledge, acquire specific information or obtain advice or consultation.

Reads, examines, reviews reports prepared by subordinate supervisors, consultants or specialists; makes corrections, adjustments, raises questions; routes back to writer or approves for routing to destination.

Compiles data and writes periodic progress or status reports or reports on work activities of the work section or division under own management.

Performs related work as required.
WORK CONDITIONS: Travels to medical facilities throughout the State.

SUPERVISION: Thirty-five percent of work schedule is dedicated to consultative services.

WORK RESULTS/PRODUCTS: Completed rate review package ready for distribution to the Health Economics Hearing Committee; public hearings on rate requests; findings report on public hearings.

RESPONSIBILITY: Timely preparation of rate review report for Committee; timely preparation of findings report to meet legal deadline; timely and accurate information to news media.

AUTHORITY: Recommendations on modifications to proposed rate changes or new rate; recommendations on actions to be taken by a health care institution if deficiencies are found.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: the principles, concepts, practices, methods and techniques of fund accounting, government accounting and nonprofit accounting as they relate to health care institutions; the concepts, methods and techniques of establishing rates charged by health care institutions; the Arizona Revised Statutes as they relate to health care institutions.

Skill in: analysis and interpretation of financial data as they apply to health care institutions; interpersonal relationships as applied to interaction with health care institution staff, community leaders and the news media; economic trend forecasting as it applies to health care institution rates; oral and written communication.

