Transportation Engineer                                                                                                              Job Code ACV75266                                           


STATE OF ARIZONA JOB CODE SPECIFICATION

	FLSA:
	EXP
	Job Code:
	ACV75266

	Job Class Code:
	270
	Salary Schedule:
	AREG

	EEO Category:
	01
	Grade:
	25

	Workers Comp Code:
	8601
	
	

	
	
	
	

	Job Code Established:
	04/23/84
	Effective Date:
	

	Job Code Revised:
	12/29/86
	Effective Date:
	


JOB CODE SERIES: Transportation Engineer Series
JOB CODE TITLE:  
TRANSPORTATION ENGINEER ADMINISTRATOR
HRIS TITLE:

TR ENGR ADMR
CHARACTERISTICS OF THE CLASS: Works under general direction of a Deputy State Engineer or the Chief Deputy State Engineer and exercises independence of judgment with respect to work methods and procedures, subject to approval of supervisor and conformance with established policy.  Manages and directs the overall activities of a large section or district within the Highways Division; directly supervises the managers of services assigned to the section or district.  Authority to approve or disapproves all projects completed in the work unit; authorizes expenditures from Section Budget; assigns and schedules Section staff to most adequately meet Section needs.  Completed location projects, such as Location Concept Reports, aerial photographs, maps and environmental impact statements; completed design projects, such as utility relocations, highway or roadside development plans and finalized contracts for construction projects; completed annual budget recommendations.

EXAMPLES OF DUTIES:  Individual positions may be responsible for some or all of the listed duties and/or other related duties.  Resolves problems and questions presented by subordinate management or supervisory staff of the work system.  Devises a timetable, schedule or agenda for achievement of work objectives, completion of projects or development of changes in work processes.  Plans for better use of material and personnel resources in an administrative or operating division or large field office or operation; examines materials, confers with superiors and staff; analyzes. Evaluates and makes determinations.  Develops, reviews and makes adjustments in a long-range plan for agency (or major program) goals.  Reviews and makes attends meetings of managers or administrators of divisions and other major units, under chair leadership of agency director or head of major division, program or work system; gives and receives information, participates in discussion, problem resolution and decision making.  Testifies in court or in formal hearings as an expert witness.  Reads, examines, reviews reports prepared by subordinate managers, consultants, supervisors or specialists; makes corrections, adjustments, raises questions, routes back to writer or approves for routing to destination.  Reviews, monitors and controls amounts expended form the budget(s) to assure that expenditures do not exceed funds available.  Reports problems to administrator or department head.  Determinations regarding in-state and out-of-state travel requests for staff.  Directs, instructs and counsels subordinate personnel who are supervisors, section managers or highly skilled technicians carrying out tasks requiring considerable judgment or creative effort.  Composes correspondence dealing with subject matter in ways that call for considerable discretion, judgment and negotiation authority, replying to inquiries, presenting or requesting information.  Composes instructions for affecting changes in work system policies and procedures.  Performs related work as required.

WORK CONDITIONS: No unusual work conditions.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: the principles and practices of civil engineering as applied to the locations, development, construction, and maintenance of highways; administrative methods and procedures used in managing resources and personnel assigned to a large work unit; Federal and State statutes and agency standards, policies and procedures applicable to the work unit; currently accepted methods and procedures used in developing program and project cost estimates.

Skill/Ability to: develop and monitor the Section budget; schedule and prioritize work unit programs; apply the principles and practices of work leadership and management; interpret and implement policies, procedures and regulations applicable to the work unit functions; analyze and evaluate a wide variety of highly technical engineering data; establish and maintain work relations with subordinate staff, other agency staff and representatives of other governmental jurisdictions.
SPECIAL SELECTION FACTORS: Required at time of appointment:  Registration in the State of Arizona as a professional engineer in a field appropriate to the assignment OR proof of eligibility for reciprocity.
