STATE OF ARIZONA JOB CODE SPECIFICATION

	FLSA:
	NEXP
	Job Code:
	ACV74611

	Job Class Code:
	050
	Salary Schedule:
	AREG

	EEO Category:
	02
	Grade:
	15

	Workers Comp Code:
	9101
	
	

	
	
	
	

	Job Code Established:
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	Effective Date:
	

	Job Code Revised:
	
	Effective Date:
	


JOB CODE SERIES: Library, Museum and Related Series
JOB CODE TITLE:   
LIBRARY ASSOCIATE
HRIS TITLE:

LIBRARY ASSOC
CHARACTERISTICS OF THE CLASS: Under general supervision is responsible for library work of average difficulty; may operate a small library or perform specialized library work in a larger library; may supervise clerical personnel performing library work; and performs related work as required.

Incumbents in this class who operate independent libraries are distinguished from those in the Librarian I class by the general nature and small size of the collection and less responsibility for doing research.

EXAMPLES OF DUTIES: Participates in cataloging, classifying, accessioning and circulating materials and books; reviews and recommends or selects books; may compile reference materials and bibliographies to meet the needs of staff, clients and students; prepares book reviews; does research and prepares pamphlets and brochures on a wide variety of library subjects; may supervise and train employees performing more routine library assignments.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of:  Principles and practices of technical library work; the use of the standard library tools.

Skill/Ability to:  Learn readily; reason logically and accurately; speak and write effectively; revise the work of clerical assistants; meet the public; establish and maintain effective and cooperative relations.

