CLASSIFICATION SPECIFICATION

	FLSA:
	EXP
	Job Code:
	ACV73138

	Job Class Code:
	170
	Salary Schedule:
	AREG

	EEO Category:
	02
	Grade:
	19

	Workers Comp Code:
	9016
	
	

	
	
	
	

	Job Code Established:
	09/29/69
	Effective Date:
	09/26/69

	Job Code Revised:
	
	Effective Date:
	


JOB CODE SERIES:  Administrative Management Series

JOB CODE TITLE:  
COLISEUM AND FAIR EVENT COORDINATOR
HRIS TITLE:

COLS & FAIR EVENT COORD
CHARACTERISTICS OF THE CLASS: Under general direction, is responsible for coordinating a wide variety of activities between the event promoters and Coliseum personnel working in such areas as theatrical preparation, security, parking ushering and maintenance, to insure that events transpire in an orderly manner; assists in the scheduling and booking of events; and performs related work as required.

EXAMPLES OF DUTIES: Acts as the key coordinator of a wide variety of activities to insure that events transpire in an orderly fashion; works directly with promoters in determining what special equipment, accessories and physical set-ups are needed for events and insures that all specialized equipment and accessories are ready for each event; is responsible for the use and coordination of all facets of coliseum property and staffs during an event; handles directly or indirectly any special problems arising during the course of and event that might occur in such areas as security, parking, ushering or maintenance; work directly with the promoters in scheduling and booking events.

KNOWLEDGE, ABILITIES AND SKILLS:

Knowledge of: the physical requirements of coliseum and fair events; coliseum and fair facilities and equipment.

Skill/Ability to: foresee physical plant and equipment requirements; establish and maintain good working relations with others; speak and write effectively; supervise effectively.

SPECIAL SELECTION FACTORS: Three years of experience in work associated with staging or presentation of events similar to that associated with a coliseum or fair operation, one year of which was in a supervisory capacity.

