Capitol Police Lieutenant                                   Job Code ACV39135


CLASSIFICATION SPECIFICATION
	FLSA:
	NEXP
	Job Code:
	ACV39135

	Job Class Code:
	660
	Salary Schedule:
	ASRRPOLIC

	EEO Category:
	04
	Grade:
	22

	Workers Comp Code:
	7720
	
	

	
	
	
	

	Job Code Established:
	06/05/94
	Effective Date:
	

	Job Code Revised:
	10/01/98
	Effective Date:
	


JOB CODE SERIES: 
Public Protection and Public Order Series
JOB CODE TITLE:    
CAPITOL POLICE LIEUTENANT           
HRIS TITLE:

CAPITOL POLICE LT
PRIVATE 
WORK DESCRIPTION: Manages, directs, coordinates and supervises the public safety, law enforcement and security activities of assigned section or remote police substation.  Will, in the capacity of remote site commander, act as a liaison with other law enforcement agencies.  
WORK ACTIVITIES: instructs, guides and counsels subordinate level workers in carrying out security, law enforcement and related activities. Devises a schedule of work, itinerary or timetable, and establishes priorities for self and co-workers on a daily, weekly or other periodic basis. Reviews work production or achievements of subordinate workers; evaluates work and formulates plans for improvement. Receives essential information at beginning of tour of duty; holds briefing with subordinate level personnel, answers questions, participates in discussions. Makes personnel and equipment inspections. Conducts inspections and reviews of facilities, buildings and grounds to identify needs, problems and solutions within the capitol police jurisdiction. Identifies, researches and drafts programs, projects, procedures and budget needs for his/her area of responsibility. Reviews subordinates' activity reports and drafts activity, status, comparison and evaluation reports for the office of the chief. Reviews, evaluates and prepares reports regarding the activity, effectiveness and performance of the section or unit. Attends training classes, seminars and meetings.  Represents the agency at associations, committees and research and study groups as directed by the capitol police chief.  Investigates complaints on service or subordinates and based on the results of the investigation, make recommendations. Conducts training and briefing. Reviews and schedules work assignments of subordinates.
Conducts investigations to detect or verify suspected violations of laws; gathers evidence and prepares reports; maintains liaison with other law enforcement agencies. Receives and dispatches emergency and general information by means of a two-way radio system. Compiles information for and writes periodic reports on own work activities. Attends staff meetings of work unit or section; gives and receives information helpful in work unit or work system operation. Confers with other practitioners and technical experts in own field of specialization in order to broaden knowledge, acquire specific information or obtain advice or consultation. Performs related work as required.
WORK CONDITIONS: Exposure to potentially hazardous situations. 
SUPERVISION: Works under general supervision of the Capitol Police Chief or other designated authority, exercising discretion and judgment within guidelines of the profession and those established for the work system. 
WORK RESULTS/PRODUCTS: 
A safe, secure and stable environment in the State Complex for the conducting of State business in Phoenix or Tucson; a functioning work unit; people and property protected; investigations 
conducted; suspects apprehended and detained; written records and reports; warnings and traffic citations issued.
RESPONSIBILITY: For the conduct, demeanor, appearance and work quality of subordinates; for the management and administration of the assigned section and the protection of life and State properties within the assigned section's jurisdiction; and any other assignment the Capitol Police Administrator may deem appropriate.
AUTHORITY: Has the authority of an Arizona Peace Officer as well as the management and supervisory authority over the section and the personnel assigned to that section; to assign and schedule work; recommend personnel actions; to implement established policies and procedures.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: Police supervision and management; State procurement procedures; Administrative and budget principles; Development of policies and procedures; Law enforcement practices and procedures and applicable laws, rules, regulations, court decisions, rules of criminal procedures, State and Federal Constitutional provisions and laws pertaining to the Capitol Police's jurisdiction and authority; Procedures and rules of discipline; Case management; Crowd control; Community relations; Crises management; Systems and programs in problem solving. 

Skill/Ability to: Leadership and work management; Oral and written communication; Interpersonal relationships as they relate to the work unit and the general public; Analyzing situations accurately and taking appropriate action; Use of firearms and mace.

SPECIAL SELECTION FACTORS: One year of experience as a Capitol Police Sergeant; OR six years of law enforcement experience which must include two years of law enforcement supervisory experience.  A Bachelor's degree in Police Science or related field may substitute for two years of law enforcement experience. Arizona Peace Officer Standards and Training Board (AZ.P.O.S.T.) certification as a Peace Officer or equivalent out-of-state certification; must obtain AZ.P.O.S.T. certification within six months from hire date.  Possession of a valid Arizona Motor Vehicle Class D Operator's License.                           

