Capitol Police Sergeant

                                                              Job Code ACV39134

CLASSIFICATION SPECIFICATION
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JOB CODE SERIES: Public Protection and Public Order Series




        
JOB CODE TITLE:
CAPITOL POLICE SERGEANT
HRIS TITLE:

CAPITOL POLICE SERGEANT

CHARACTERISTICS OF THE CLASS: Works under the general supervision of a Capitol Police Lieutenant or other designated authority.  Has the authority to assign staff to maintain prescribed safety, security and a  stabilized environment in the Capitol Complexes during a designated shift; to train and evaluate staff.  Plans, organizes, coordinates and supervises the activities of a law enforcement, public safety and security unit located in the Arizona State Complexes in Phoenix and Tucson.  Serves in the capacity of Shift Supervisor.  Positions in this class will perform all the duties of an Arizona Peace Officer.  Responsible for a fully functional and competent work unit and the maintenance of a safe, secure and stable environment in which State business can be conducted in the Arizona State Complexes in Phoenix and Tucson.

EXAMPLES OF DUTIES:  Performs duties and exercises delegated responsibility and authority supervising a shift of capitol police officers providing law enforcement, public safety and security measures in the Arizona State complexes in Phoenix or Tucson.  Devises a work schedule for staff on a periodic basis.  Resolves technical or work procedure problems and questions presented by staff.  Patrols within the complex for prevention of crime, discovery and detection of criminal or suspicious activities and persons.  Follow-up on subordinates calls and activities to observe, evaluate and supervise them in the performance of their duties.  Conducts inspections of duty sites to determine any problems or potential hazards to staff; alerts staff and assures proper corrective actions are taken.  Reviews, analyzes and keeps reports, activity logs and memorandums on statistical and performance measures.  Reviews and disseminates new and revised rules, laws, policies and procedures to subordinates.  Analyzes and gives direction and guidance on difficult situations and problems to subordinates. Prepares and conducts briefings for subordinates.  Monitors, evaluates and reports on subordinate’s behavior, activity and performance.  Confers with supervisor, to present and resolve difficult problems or questions, discuss plans and actions to be taken, and make decision.  Directs and supervises the field operations activity of subordinates during special events, high activity periods and multi-unit operations.  Attends supervisory staff meetings and participates in problem solving sessions.  Investigates complaints on subordinates and makes recommendations on action to be taken.  Assists as an instructor in  service training programs, crime prevention, security awareness and personal protection.  Performs related work as required.

WORK CONDITIONS: Shift work; exposure to potentially hazardous situations.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: Police supervision and management.  Laws of arrest, search and seizure.  Arizona State criminal and traffic codes.  Statutes on privacy and eavesdropping.  Constitutional laws, Federal and State.  State rules and regulations as they apply to the Capitol Complexes.  Court decisions and the rules of criminal justice as they apply to law enforcement.  Techniques of arrest.  Patrol procedures.  Principles of criminal and traffic investigations.  Techniques of interview and interrogation.  Procedures for suspect 
identification.  Report writing.  Collection and preservation of evidence.  Preparation and presentation for trial.  First aid and CPR.  Capitol Police policies and procedures.  Location and layout of the Capitol Complexes, buildings, facilities and grounds.  Care and use of firearms and related Police equipment.  Principles of progressive discipline.  Crisis management.  Community relations and crowd control.
Skill/Ability to:  Methods and techniques of supervision and work leadership.  Defensive driving.  Use of firearms, mace and non-lethal force.  Self defense.  Powers of observation.  Evaluating, analyzing and making decisions.  Communicating effectively verbally and in writing.  Establishing and maintaining effective working relationships with individuals and groups.  Maintaining a calm and even temperament during stressful situations; Take on responsibility for the conduct, demeanor, appearance and work quality of subordinates; for the safety of all persons conducting business with or for the State; for the security and protection of State buildings and facilities; and for preparing and submitting reports and recommendations.
EXPERIENCE AND EDUCATION: Typical ways to obtain the KSAs would be: Three years of law enforcement experience which must include one year of lead officer assignment experience.  A Bachelor's degree in Police Science or related may substitute for one year of the general law enforcement experience. Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be substituted. 

SPECIAL SELECTION FACTORS:  Arizona Peace Officer Standards and Training Board (AZ.P.O.S.T.) certification as a Peace Officer or equivalent out-of-state certification; must obtain AZ.P.O.S.T. certification within six months from hire date.  Possession of a valid Arizona Motor Vehicle Class D Operator's License.

