Capitol Police Officer II                                                                                              Job Code ACV39133

CLASSIFICATION SPECIFICATION
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	Job Code Revised:
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JOB CODE SERIES: Public Protection and Public Order
JOB CODE TITLE:   
CAPITOL POLICE OFFICER II           
HRIS TITLE:

CAPITOL POLICE OFFICER II
PRIVATE 
WORK DESCRIPTION: Performs Lead Officer activities as an Arizona Peace Officer performing general public safety and law enforcement duties to maintain a safe, secure and stable environment in the Arizona State Complexes in Phoenix and Tucson; serves as a Lead Officer; and performs additional duties in training, supervision and investigation not assigned to the Capitol Police Officer I level.  May be assigned as Assistant Shift Supervisor.

WORK ACTIVITIES: performs tasks as a lead officer in maintaining a safe, secure and stable environment in the Arizona state complexes in phoenix and Tucson.  May be assigned as an assistant shift supervisor and/or field training officer. Patrols designated area of the capitol complex by radio equipment car, bicycle or on foot to prevent, discover, and deter criminal activities; enforces criminal laws, traffic laws and state rules and regulations. Responds to calls for assistance and complaints involving fire, accidents, domestic disturbances, demonstrations, assaults, robberies, thefts, burglaries, threats and other misdemeanors and felonies. Interviews persons with complaints or questions and makes proper disposition or directs them to the proper authority. Secures and safeguards crime scenes, administers first aid, arbitrates disputes, conducts preliminary and follow-up investigations and inquiries. Gathers evidence, identifies and obtains witness statements, apprehends suspects, makes arrests and transports law breakers. Performs the more difficult and time consuming follow-up investigations.  Assists prosecutors in preparation of cases for trial. Gives advice and general information to inquiries from employees and the general public. Conducts investigations to detect or verify suspected violations of law; gathers evidence and prepares reports; maintains liaison with other law enforcement agencies. Receives and dispatches emergency and general information by means of a tw0-way radio system. Writes detailed reports and memorandums on police, public safety and security matters and activities. Attends required training in police methods, procedures, first aid, firearms and related subjects. Keeps informed of changes in the law, procedures, rules, and policies as well as persons and locations where illegal activities may occur and potential problems may develop. Assists in instruction of service classes, crime prevention, security awareness and personal safety seminars. Compiles information for and writes periodic reports on own work activities. Attends staff meetings of work unit or section; gives and receives information helpful in work unit or work system operation. Confers with other practitioners and technical experts in own field of specialization in order to broaden knowledge, acquire specific information or obtain advice or consultation. Performs related work as required.

WORK CONDITIONS: Shift work; exposure to potentially hazardous situations.
SUPERVISION: Works under the general supervision of a Capitol Police Sergeant or Capitol Police Lieutenant.

WORK RESULTS/PRODUCTS: The maintenance of a safe, secure and stable environment in which State business can be conducted in the Arizona State Complexes in Phoenix and Tucson.

RESPONSIBILITY: For the protection of the State Capitol building and grounds, all real property and buildings under jurisdiction of the Department of Administration, and all who are on these properties and in these buildings.

AUTHORITY: Has the authority of an Arizona Peace Officer; to make arrests and issue citations, interrogation cards, and crime reports;  and to conduct investigations regarding crimes, security, traffic violations and other offenses. 
KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: Laws of arrest, search and seizure; Arizona State criminal and traffic codes; Statutes on privacy and eavesdropping; Laws related to duties, responsibilities and authority; Constitutional laws, Federal and State; State rules and regulations as they apply to the Capitol Complexes; Court decisions and the rules of criminal justice as they apply to law enforcement; Techniques of arrest; Patrol procedures; Principles of criminal and traffic investigations; Techniques of interview and interrogation; Procedures for suspect identification; Report writing; Collection and preservation of evidence; Trial preparation and presentation; First aid and CPR; Capitol Police policies and procedures; Location and layout of the Capitol Complexes, buildings, facilities and grounds; Care and use of firearms and related Police equipment; Crisis management; Community relations.

Skill/Ability to: Defensive driving; Use of firearms, mace and non-lethal force; Self defense; Managing situation firmly, courteously, tactfully and impartially; Investigation; Interpersonal relationships as they relate to the work unit and the general public; identifying and evaluating potentially dangerous or suspicious circumstances, situations or persons; Speaking and writing effectively; Establishing and maintaining effective working relationships with individuals and groups; Administering first aid.

SPECIAL SELECTION FACTORS:  Two years of law enforcement experience and graduation from an approved Law Enforcement Academy.  A Bachelor's degree in Police Science or related may substitute for one year of law enforcement experience. Arizona Peace Officer Standards and Training Board (AZ.P.O.S.T.) certification as a Peace Officer or equivalent out-of-state certification; must obtain AZ.P.O.S.T. certification within six months from hire date.  Possession of a valid Arizona Motor Vehicle Class D Operator's License.

