Polygraph Examiner                                          Job Code ACV39061


CLASSIFICATION SPECIFICATION
	FLSA:
	NEXP
	Job Code:
	ACV39061

	Job Class Code:
	660
	Salary Schedule:
	AREG

	EEO Category:
	02
	Grade:
	20

	Workers Comp Code:
	7720
	
	

	
	
	
	

	Job Code Established:
	10/19/88
	Effective Date:
	

	Job Code Revised:
	01/01/94
	Effective Date:
	


JOB CODE SERIES:
Polygraph Series
JOB CODE TITLE:   
POLYGRAPH EXAMINER
HRIS TITLE:

POLYGRAPH EXAMINER
PRIVATE 
WORK DESCRIPTION: Performs specialized, technical work in administering and interpreting polygraph examinations; discusses, formulates test questions and establishes test conditions; analyzes test results and submits written reports; calibrates equipment and maintains records of equipment performance and examinations conducted; testifies in court as an expert witness.

WORK ACTIVITIES: administers polygraph examinations to suspects and victims of and witnesses to acts of an illegal nature; reads and analyzes results and prepares written reports; maintains records and logs of examinations conducted. Reviews investigators' case reports and files to determine nature of acts, identify person(s) involved in illegal acts and to verify statements and affidavits, as required, confers with investigator(s) to obtain clarification of or additional information. Designs, formulates and conducts pre- and post-test interviews, and questions to be asked during the polygraph examinations. Interviews suspects, victims and witnesses using pretest questions, and evaluates the person's physiology, any known psychiatric conditions, illnesses, injuries and use of prescribed or illegal medication and drugs; determines person's suitability to be examined. Advises investigators about the legal limitation and individual's rights regarding polygraph. Visits scenes of illegal acts to gain a comprehensive understanding about the circumstances being investigated. Determines if the criminal or noncriminal acts meet the standards for the administration of the polygraph examination. Works with various legal advisors, law enforcement agencies and/or court systems regarding administering polygraph examinations; assists in preparation of polygraph test reports for legal proceedings; as required, testifies in courts as an expert witness. Works with and through various polygraph associations for professionalization of the vocation of polygraph examiners; as required, advises and participates on formulation of licensure and governing laws and regulations. Reviews, analyzes and checks to assure accuracy of equipment; performs calibration and repairs, maintains all equipment, components and supplemental supplies in top condition. Confers with superior, presenting and resolving difficult problems or questions, discussing plans and actions to be taken, making decisions. Attends staff meetings of work unit, under direction of work supervisor; gives and receives information helpful in work unit and system operation. Performs related work as required.

WORK CONDITIONS: As required, travel throughout the State with overnight stays.
SUPERVISION: Works under general supervision from an Administrator; work is subject to review. 

WORK RESULTS/PRODUCTS: Examinations administered, analyzed and interpreted and reports prepared and submitted; equipment calibrated and maintained; equipment utilization records and logs current. 
RESPONSIBILITY: For properly maintaining and using the equipment; professionally administering, analyzing and interpreting test results; assuring the confidentiality of examinations; advising person(s) of Constitutional rights. 
AUTHORITY: To use the equipment within established State and agency laws and policies; determine a person's suitability to be examined; determine if proper and sufficient information is available to justify an examination; determine the results to be truthful or untruthful. 
KNOWLEDGE, SKILLS AND ABILITIES
KNOWLEDGE OF: psychophysiological aspects of polygraph; Knowledge of the constitutional rights of persons regarding confessions; Knowledge of automatic nervous system and cardiovascular functions related to blood pressure, pulse rate, tension and effects of drugs, narcotics, alcohol, fatigue and mental attitudes; polygraph chart analysis and interpretation; mechanical and other technical aspects of polygraph and the equipment; interviewing, interrogation and investigative techniques. 
SKILL/ABILITY TO: formulating test questions from case files, establishing proper test conditions and interviewing and interrogating on criminal and non criminal matters; reading, analyzing, interpreting and preparing reports of results of examinations; disassembling, cleaning, repairing (in part or entirety) and reassembling the testing equipment;  evaluating tangible and intangible evidence; oral and written communication; Skill in interpersonal relationships.

SPECIAL SELECTION FACTORS: Graduation from a School of Polygraph Training accredited by the American Polygraph Association and three years of experience in conducting, analyzing and interpreting polygraph examinations.   
