Agriculture Program Specialist

                                                              Job Code ACV37009

POSITION SPECIFICATION

	FLSA:
	NEXP
	Job Code:
	ACV37009

	Job Class Code:
	030
	Salary Schedule:
	AREG

	EEO Category:
	03
	Grade:
	19

	Workers Comp Code:
	9410
	
	

	
	
	
	

	Job Code Established:
	10/18/88
	Effective Date:
	

	Job Code Revised:
	01/01/94
	Effective Date:
	


JOB CODE SERIES: Agriculture Program Specialist Series



 
JOB CODE TITLE:
AGRICULTURE PROGRAM SPECIALIST
HRIS TITLE:

AGRIC PRG SPCT
CHARACTERISTICS OF THE CLASS: Works under general supervision from the Agriculture Specialized Program Supervisor.  Authority to serve as a program specialist resource person for agency and public; issue cease and desist orders and citations for violations; conduct field inspections and advise field staff on proper procedures.  Travels statewide, as required, with overnight stays away from home base.  Performs specialized duties in support of an agency program component, i.e., seeds, native plants, weeds, apiary, nursery/quarantine, pesticides or pests; writes policies, procedures and training materials (in concert with Integrated Pest Management Program staff); implements, monitors and trains, agency wide, in assigned program component; receives, responds to and resolves problems in coordination with the State Chemist; conducts field studies to determine effectiveness of program.

EXAMPLES OF DUTIES: Writes policies and operating procedures for specialized program component of agency, subject to guidelines set forth by agency, and by laws and regulations.  Confers with and advises staff members of own agency, applying knowledge and skills of own technical specialty.  Reads and interprets state and federal laws and regulations in order to prepare reports or utilized in work activities.  Writes detailed plan or proposal for action or program activity based on own research, evaluations and determinations.  Conducts field studies pertaining to specialized program area; gathers data, compiles, analyzes and evaluates information gathered.  Explains agency policies, procedures and practices to consumers, industry representatives, staff or other agencies or outside individuals or groups.  Confers with agency officials, staff members, and outside agency or industry representatives in order to assign priorities for planning of future activities.  Develops preliminary budget for assigned program area; analyzes costs, variables, timetables, personnel and material cost; makes recommendations.  Conducts and participates in in-service training and staff development programs for regularly employed staff.  Compiles information for and writes periodic news articles pertaining to program specialty area.  Composes correspondence dealing with subject matter in ways that call for considerable discretion and involve judgment or negotiation, replying to inquiries, presenting or requesting information.  Compiles information for and writes periodic reports on own work activities.  Composes instructions for effecting changes in work system policies and procedures.  Performs related work as required.

WORK RESULTS/PRODUCTS: Program implemented; policies, procedures and training materials implemented and agency staff trained; follow-up studies and inspections conducted and reports, including recommendations, prepared and submitted; news articles prepared and released for information about program.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: Federal, State and agency laws, rules and regulations as applied to the special program.  Knowledge of the techniques and methods of developing policies, procedures and training methods of developing policies, procedures and training methods.  Knowledge of the techniques and methods of law 
enforcement measures as authorized.  Knowledge of the techniques and methods used in gathering information and data.

Skill/Ability to: applying and interpreting Federal, State and agency laws, rules and regulations regarding the special program.  Skill in conducting inspections, detecting violations or improper program applications and resolving problems.  Skill in applying law enforcement measures as authorized.  Skill in performing, and preparing reports, of preliminary investigations.  Skill in oral and written communications.  Skill in interpersonal relationships.

Responsibility: for timely and effective planning, developing, implementing and training of a specialized program; conducting timely inspections, reviewing procedures and preparing reports and news releases to advise agency and public; assist in developing budgets for assigned program areas.

Prefer: Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be substituted.  Typical ways to obtain the KSAs would be: Two years of experience equivalent to an Agriculture Inspector IV or Pesticides Control Inspector II; Or Three years of experience equivalent to an Agriculture Inspector III.  A Bachelor's degree from an accredited college or university with a major in agronomy, bio-science, plant biology, horticulture or entomology may substitute for one year of the above experience.

