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ARCHIVES CONSERVATOR
CHARACTERISTICS OF THE CLASS: Works under the general supervision of State Archivist.  Has the authority to establish conservation standards for the State Archives; to make decisions regarding the materials and treatments used for restoration and storage; to develop salvage procedures and storage conditions for archival materials; to develop training and work plans of assistants and volunteers; to develop content and style of newsletters and reports, to approve content of speeches, workshops and consultations. Examines, evaluates, documents treats, cleans, repairs, binds, or supervises and instructs others in preserving documents, books, newsprint, images, film, recordings, and related archival and historical records.  This requires the study of the physical nature and properties of records and an understanding of ways to preserve and protect them from deterioration.  Work product consists of a restored or repaired document or binding which is durable and aesthetically pleasing, with a record of work performed and materials used.  Responsible for serving as the technical specialist by ensuring that archival conservation concerns are considered in long-range planning and development of a plan for the Conservation Section.

EXAMPLES OF DUTIES:  Restores documents and bindings; creates custom housings; and develops conservation policies and procedures.  Trains assistants, interns and volunteers; assigns and evaluates their work.  Consults with state agencies, the general public, academia, and others regarding book, document, paper, and photograph conservation.  Plans conferences and workshops; makes presentations on document, photograph, and paper conservation.  Writes environmental specifications, renders conservation laboratory designs; confers with agency and contract architectural staff.  Manages the conservation section of the State Archive Division. Writes conservation related articles and documents and edits the conservation newsletter.  
Attends professional meetings and workshops; reads professional literature and confers with colleagues; and serves as a consultant in the archival conservation area.  Maintains a conservation laboratory or work area. Requisitions laboratory supplies and materials.  Performs related work as required.

WORK CONDITIONS: Works in an office and laboratory or storage setting in direct contact with records requiring professional application of preservation and conservation treatments, restoration methods and processes.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: Extensive knowledge of the technology, methods and materials associated with records preservation and restoration, and of the chemical and physical processes of their deterioration; extensive knowledge of the procedures pertaining to the examination, conservation treatment, binding, and storage or shelving of books, documents, photographic materials, etc.; extensive knowledge of conservation and other relevant literature to learn of advances made in the state of the art; thorough knowledge of environmental requirements and contacts for handling, shelving or storing records and images.

Skill in: identifying causes of the deterioration of paper, bindings and photographic materials; determining appropriate restoration procedures and materials; eye-hand coordination; performing manual repairs, restoration and/or cleaning of documents, records and images; use of various laboratory appliances, devises, equipment, measuring instruments, book binding, and related equipment and tools; oral and written communication techniques; interpersonal relationships; use of photographic equipment and techniques.

Ability to: motivate archival staff in implementing current preservation and conservation techniques; develop and maintain working relationships.

Experience and Education: Typical ways to obtain the KSAs would be:

-     A Bachelor's degree in conservation, chemistry, physics, materials science, or closely related field and three years technical experience in paper conservation, binding, image preservation, and similar materials conservation.  

-     A graduate degree in conservation may substitute for one year of the required technical experience.

-   Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be substituted. 

