Land Disposition Agent                                                                                     Job Code ACV36360
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JOB CODE SERIES:
Engineering and Related Technical Series       
JOB CODE TITLE:   
LAND DISPOSITION AGENT 
HRIS TITLE:

LAND DISPOS AGT
PRIVATE 
WORK DESCRIPTION: Plans, administers, evaluates, recommends and negotiates routine to moderately complex sales, leases or right-of-way contracts in accordance with pertinent State rules, regulations, policies, procedures and statutes.  A position within this class generally operates as an independent contributor, overseeing transactions within an assigned (primarily rural) geographic area but may serve as a member of a collaborative team, in order to gain experience and develop the skills necessary to progress to a higher level.

Positions within this class perform the full range of land disposition activities, receiving direction and assistance from higher level positions as the complexity of the assignment increases.

WORK ACTIVITIES:  Negotiates sales, commercial leases, and right-of-way contracts of routine to moderate complexity. Makes recommendations to section manager on disposition alternatives and specific elements of each disposition. Manages a portfolio of new and renewal sales, leasing, and/or right-of-way files. Researches titles, deeds, leases, liens and other encumbrances. Coordinates with the office of the attorney general on the legal aspects of leases. Applies highest and best use principles to land use decisions, and coordinates with state land department appraisal section on appraisal issues. Reviews transactions to assure compliance with state and federal guidelines. Processes applications of routine to moderate complexity for the disposition of state trust lands. Coordinates with local authorities on land use and infrastructure issues. Assists in the preparation of statistical and financial reports. Attends staff meetings, shares information, and participates in problem solving. Performs related work as required.
WORK CONDITIONS: Typically works in an office setting with no unusual working conditions.  Occasionally works in a field setting.  May be exposed to a variety of weather conditions and overnight travel.  

SUPERVISION: Works under the general supervision of the Land Disposition Section Manager.  Work is reviewed by Section Manager under atypical or precedent-setting situations.  Completed projects are reviewed to ensure compliance with state/federal laws and regulations and overall Department goals/philosophy. 

WORK RESULTS/PRODUCTS: Completed lease/sales analyses; negotiated right-of-way contracts and lease/sale values and terms; processed/completed real estate transactions; prepared documentation of activities and findings; completed financial/statistical reports.

RESPONSIBILITY: As application portfolio administrator, successful completion of sales, leasing, and/or right-of-way transactions.

AUTHORITY: To evaluate, process and make recommendations regarding proceeding with sale, lease or right-of-way transactions.
KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: commercial real estate sales, leasing, and right-of-way analysis and disposition; Real estate values and uses; land use planning and management, and associated laws, rules and regulations; construction, evaluation and execution of leases, easements, and sales contracts.

Skill/Ability to: Effective oral and written communication; Judgment in locating and selecting most appropriate guidelines for numerous and variable circumstances; establish and maintain effective working relationships with various levels of governmental and business officials and the public; work independently within the parameters of established policies and procedures; assess progress toward achievement of program objectives and/or program goals; Organizational skills sufficient to manage demanding workload; Negotiation skills sufficient to obtain support, cooperation, action or change from the involved parties; Skill in collecting and analyzing data.
SPECIAL SELECTION FACTORS: Bachelor's degree in finance, real estate, business administration, urban planning, public administration, management, or related field; AND one (1) year of experience in commercial real estate, land sales, right-of-way transactions or real estate project management; OR an equivalent combination that meets the job requirements.  
