Nursing Board Consultant

                                                           Job Code ACV35484

CLASSIFICATION SPECIFICATION
	FLSA:
	EXP
	Job Code:
	ACV35484

	Job Class Code:
	580
	Salary Schedule:
	AREG

	EEO Category:
	02
	Grade:
	21

	Workers Comp Code:
	8833
	
	

	
	
	
	

	Job Code Established:
	02/01/85  
	Effective Date:
	

	Job Code Revised:
	
	Effective Date:
	


JOB CODE SERIES:
Nursing Series
JOB CODE TITLE:   
NURSING BOARD CONSULTANT


HRIS TITLE:

NRSG BOARD CONS
PRIVATE 
WORK DESCRIPTION: Serves as consultant for the State accreditation for Schools of Nursing; interprets and enforces provisions of the Nursing Practice Act; investigates complaints; develops rules, regulations, policies and procedures; qualifies applicants for licensure.

WORK ACTIVITIES: 
Consults with and advises administrators of the Arizona academic system regarding the curricula and facilities for nursing instruction; reviews and evaluates material relative to nursing education. Visits nursing educational programs and clinical facilities used for student experience to evaluate, consult and advise. Consults with and advises administrators of institutions desiring to establish or establishing nursing education programs regarding the governing laws, rules and regulations. Interprets and enforces the federal, state, nursing practice act and agency laws, rules, regulations, provisions and procedures; conducts inquiries regarding complaints against licensed/unlicensed nurses and presents findings and recommendations to nursing board; confers with legal counsel and prepares board rulings and orders.  Develops rules, regulations and procedures pertaining to the licensure and practice of nurses; reviews applications and determines qualifications; consults and counsels in licensing procedures and employment opportunities; administers state board exams. Writes policy and operating procedures for division or section of work system or agency, subject to guidelines and regulations set forth by superior, and by laws and regulations. Composes correspondence dealing with subject matter in ways that call for considerable discretion and involve some judgment or negotiation, replying to inquiries, presenting or requesting information. Writes detailed reports based on research, analysis and evaluation of data pertaining to specific projects, conditions or proposals under study involving application of expert or highly specialized knowledge, and recommendations for action to be taken or resolution of problems. Confers with and interviews witnesses to obtain information in investigations of law violation or noncompliance with regulations. Directs, instructs, explains and counsels subordinate workers in carrying out a variety of tasks. Establishes and maintains records of student performance and progress in an instructional program. Performs related work as required.
WORK CONDITIONS: Frequent travel within the State. 
SUPERVISION: Works under general direction of the Executive Director of State Nursing Board.

WORK RESULTS/PRODUCTS: All inquiries, inspections, interpretations and licensing activities and determinations and reports thereof completed.

RESPONSIBILITY: For completing all activities and representing the Nursing Board in a highly professional manner; may serve as expert witness at hearings.

AUTHORITY: To independently act, determine and recommend in all aspects of duties and responsibilities within scope of authority.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: Knowledge of principles, practices and techniques of general and specialized nursing. Knowledge of theory and practice of nursing education. Knowledge of provisions of the Nursing Practice Act. Knowledge of Federal, State, association and agency laws, rules, regulations and procedures governing licensing for RNs, LPNs and accreditation of schools of nursing. Knowledge of principles and practices of organization and administration in various settings; e.g., hospitals, universities and colleges. Knowledge of principles, practices and techniques of research and evaluation.
Skill/Ability to: Skill in determining that general and specialized nursing practices are being properly carried out. Skill in determining that nursing education programs are effective and in keeping with the needs of the industry. Skill in applying, interpreting and enforcing Federal, State, association, Nursing Practice Act and agency laws, rules, regulations, provisions and procedures governing nursing practices and accreditation of schools of nursing. Skill in applying practices and techniques of organization and administration. Skill in interpersonal relationships. Skill in oral and written communication.
SPECIAL SELECTION FACTORS: Master's degree in nursing or closely related field, as appropriate to the assignment, from an accredited college or university and five years of nursing experience, including supervisory, administrative or teaching experience, as appropriate to the assignment. Possession of a current license to practice as a registered nurse in Arizona.  A temporary permit will be accepted for appointment to this class but a license is a prerequisite for permanent status.                           
