Laboratory Licensing Program Supervisor                                                       Job Code ACV35453

CLASSIFICATION SPECIFICATION
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JOB CODE SERIES:
Licensure Standards Series
JOB CODE TITLE:   
LABORATORY LICENSING PROGRAM SUPERVISOR

HRIS TITLE:

LAB LICG PRG SPV

PRIVATE 
WORK DESCRIPTION: Supervises the statewide program of licensing/certifying of Clinical laboratories, including Blood/Alcohol testing sites; OR Environmental laboratories, and assigned Laboratory Licensing Consultant staff; plans and schedules statewide inspections and evaluations of laboratories to determine compliance with governing Federal and State laws and standards, and the issuance or denial of licenses or certificates; participates in inspections; writes and recommends work procedures, rules and regulations and implements as approved; testifies as an expert witness.

WORK ACTIVITIES: evaluates and approves, or recommends denials of, licensing of laboratories. Develops and evaluates testing methods, monitors and qualifies laboratories for quality assurance certification. Establishes and maintains work standards, procedures, methods and rules. Develops and recommends proposed legislation for standards and rules changes in support of program changes. Devises work schedules for subordinate staff on a periodic basis. Inspects completed work of subordinate staff by on-site inspections of laboratories; prepares reports of findings and provides indicated training for improvements. 
Testifies as an expert witness in court and/or in formal hearings.  Conducts inspections of laboratories and prepares detailed reports of findings, analyses and recommendations; assists in presenting and providing indicated training and other services as needed. Confers with and advises local community health program staff in proper and effective management methods. Resolves problems and questions presented by subordinate staff regarding work processes, policies, organization or methods. Develops work procedures and rules for the program pursuant to enacted legislation and guidelines established by administrative superiors. Attends unit staff meetings as chairperson; listens and directs discussions; resolves conflicts. Attends supervisory/managerial staff meetings; provides and receives information. Confers with superior regarding work system and problems; provides and receives information; assists in resolving employee relations and work problems. Calculates past operating expenditures and projects future requirements for budgetary needs. Confers with local officials and law enforcement officers regarding problems or questions affecting program. 
Performs related work as required.

WORK CONDITIONS: Travel as required; exposure to hazardous materials.

SUPERVISION: Works under general direction from Laboratory Licensing Program Manager or Assistant Director, State Laboratory.

WORK RESULTS/PRODUCTS: Functioning licensing/certifying program; staff trained and carrying out all duties as prescribed; staff evaluated and reports prepared; laboratories inspected and evaluated and licenses issued or revoked; rules, regulations and standards reviewed and recommendations made for changes as indicated.

RESPONSIBILITY: For supervising the Clinical or Environmental Laboratory Licensing program and assigned Laboratory Licensing Consultant staff; assisting the Program Manager or Laboratory Director in writing new or revising rules, regulations and standards; evaluating reports of laboratories and preparing recommendations; evaluating staff and preparing recommendations.

AUTHORITY: To approve or recommend revocation of laboratories' licensing; interpret rules, regulations and standards governing laboratories; assign priorities and adjust work schedules.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: Federal and State laws governing the Laboratory licensure program. Laboratory sciences and quality assurance. Laboratory instrumentation. 
Fiscal and budget subjects related to preparing operation budgets. Principles and techniques of work management and leadership. Principles and techniques of public relations. 

Skill/Ability to: Applying and interpreting Federal and State laws, rules and regulations governing laboratories. Designing and implementing laboratory tests for quality control. Using a variety of laboratory equipment and analyzing a variety of information and data. Interpreting and evaluating quality assurance and proficiency test reports. Applying fiscal and budget applications to project operating budgets and expenditures. Designing and applying training programs. Oral and written communications. Interpersonal relationships. Applying techniques and methods of supervision and work leadership.

SPECIAL SELECTION FACTORS: Bachelor's degree from an accredited college or university with a major or minor in a laboratory science appropriate to the assignment and one year of experience as a Laboratory Licensing Consultant or in the supervision of professional microbiologists or chemists.

