Financial Institution Examination Unit Supervisor
                                                            Job Code ACV35025

CLASSIFICATION SPECIFICATION

	FLSA:
	NEXP
	Job Code:
	ACV35025

	Job Class Code:
	410
	Salary Schedule:
	ASRRFINEX

	EEO Category:
	02  
	Grade:
	21

	Workers Comp Code:
	8803
	
	

	
	
	
	

	Job Code Established:
	09/28/92
	Effective Date:
	09/28/92

	Job Code Revised:
	10/01/98
	Effective Date:
	


JOB CODE SERIES: Regulation of Financial Institutions Series                       
                                  
JOB CODE TITLE:
FINANCIAL INSTITUTION EXAMINATION UNIT SUPERVISOR

HRIS TITLE:

FIN INSTN EXAMINATION UNIT SPV

CHARACTERISTICS OF THE CLASS:  Works under general direction.  Has the authority to schedule and assign work projects; enforce laws, rules and regulations; determine examination techniques; interview and hire staff; confer with and interview persons regarding investigations of complaints. Supervises a unit of Financial Institution Examiners; schedules examinations; reviews completed work activities of staff; establishes and implements unit work procedures; may conduct examinations.  Responsible for supervising, assigning and reviewing completed work products and determining compliance with established rules and regulations; enforcing established policies; developing and implementing training programs for staff; for testifying as an expert witness.  Work product consists of all examinations and related reports completed; determinations made regarding financial institutions being in compliance with laws; violations detected and reported.

EXAMPLES OF DUTIES:   Supervises the daily operations of a subordinate staff; schedules hours and assignments.  Resolves problems and questions presented by subordinate workers regarding work methods and processes.  Writes policy and operating procedures for division or section of work system, subject to guidelines and regulations set forth by superior and by laws and regulations.  Investigates consumer complaints by interviewing consumer, reviewing correspondence and examining evidence; determines whether a violation of the law has occurred.  Examines records and accounts of financial institutions and verifies that proper and lawful procedures are and have been followed and that all cash accounts and funds balance properly.  As a planning device, gathers data on workload or service load over designated period, then, making adjustment based on calculated estimates, projects same figures for future period. Establishes and maintains work standards, procedures, methods and rules.  Composes correspondence dealing with subject matter in ways that call for considerable discretion and involve some judgment or negotiation, replying to inquiries, presenting or requesting information.  Attends supervisory or work system management staff meetings; gives and receives information, participates in problem-solving and decision-making.  Attends work unit staff meetings as a chairperson; directs discussion, explains, listens, guides problem-solving processes, resolves conflicts; participates and leads in decision-making.  At level of first-line supervisor, interviews prospective applicants for positions in work unit; recommends personnel action.  Instructs staff members in proper use of a complex system of methods, procedures, rules or regulations utilized by the work system.  Performs related work as required.

WORK CONDITIONS:  Some travel; interaction with irate individuals.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of:  principles and practices of supervision and management; principles and practices of auditing, accounting and examination techniques of financial institutions; Federal and State laws, rules and regulations as they pertain to financial institutions; computerized products as they relate to auditing and accounting systems and processes; legal principles and practices appropriate to work assignment; investigative procedures, techniques and reporting.

Skill/Ability to:  applying supervision and management methods and techniques; applying auditing and accounting methods and techniques; applying and interpreting Federal and State laws, rules and regulations pertaining to financial institutions; using computerized products in performing examinations; oral and written communications; interpersonal relationships. One year of experience equivalent to a Financial Institution Examiner - Senior; OR Seven years professional lending experience in the area of assignment in financial institutions/enterprises; A Bachelor's degree in business administration, finance, accounting or closely related field may substitute for one year of the required lending experience. Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be   substituted
. 

