Title  Revenue Field Auditor I

Job Code Number ACV33112

STATE OF ARIZONA JOB CODE SPECIFICATION
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JOB CODE SERIES:  

JOB CODE TITLE:
REVENUE FIELD AUDITOR I
HRIS TITLE:  REVENUE FIELD AUDITOR I
CHARACTERISTICS OF THE JOB CODE:  Performs field audits of the financial records of intra and interstate businesses; calculates tax liabilities involving one or several (depending on work assignment) of the State’s taxes (income, withholding, sales, use, fuel or property); prepares working papers and records and summarizes data for inclusion in a final audit memorandum; participates inpre- and exit-interviews with auditee; may independently audit uncomplicated intrastate businesses.  Has authority to independently prepare working papers, records, summaries and recommendations for submission to lead or supervisory auditor;  to apply and interpret Federal and State tax laws.
EXAMPLES OF DUTIES:  Individual positions may be responsible for some or all of the listed duties and/or other related duties.
Computes taxes for taxpayers when such assistance is requested.  Examines those portions of the financial records of businesses that relate to questions of state taxation, examiners ledgers and journals.  Confers with supervisor on regular basis, discussing work processes, incidents, problems and plans, and receiving advice, counseling and instruction.  Compares data from several sources to assure accuracy of report statements, descriptions or phraseology, according to established criteria and relying upon some knowledge of the subject material.  Gives and receives information requiring some judgment or discretion regarding current and specific business of the work unit, by telephone or by direct personal contact.  Consults manual, rule book, codes or regulations in order to find exact required course of action, determination or authorization.  Mathematical abilities, and summarizes quantitative data in accordance with established procedures.  Reads and interprets State, Federal and local codes, laws and regulations in order to prepare reports or utilize in work activities.  Integrated into work routine, or in time set aside for training, acquires knowledge and skills needed for advancement to journeyman level in the work system.  Does research for and responds to informational requests requiring some judgment or discretion regarding current and specific business of the work system, as reflected in the records; this communicait9on may be by telephone or by direct personal contact.  Confers with other practitioners and technical experts in own field of specialization, in order to broaden knowledge, acquire specific information or obtain advice or consultation.  Performs related work as required. 
WORK CONDITIONS:  Frequent travel with overnight stays.
KNOWLEDGE, SKILLS AND ABILITIES (KSAs):

Knowledge of: Principles and practices of auditing and accounting.  Federal and State laws, rules and regulations as they pertain to income, sales, use, fuel and property taxes.  Computerized products used in audition and accounting systems and processes.  Policies and procedures established for the work system.
Skill/Ability to:   Apply auditing and accounting methods and techniques.  Applies and interprets Federal and State income, sales, use, fuel or property tax laws.  Using computerized products in accomplishing audits.  Mathematical computation.  Skill in oral and written communication and interpersonal relationships.
KSAs are typically obtained through experience and/or education in:  
Experience such as Revenue Auditor Trainee or Revenue Auditor experience.  Successful completion of the Uniform Certified Public Accountant Examination or a Bachelor’s degree including 24 hours of accounting will count towards experience.
Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be substituted. 

SPECIAL SELECTION FACTORS: 
· Possession of and ability to maintain valid Arizona driver’s license appropriate to assignment.
