CLASSIFICATION SPECIFICATION

	FLSA:
	NEXP
	Job Code:
	ACV33103

	Job Class Code:
	001
	Salary Schedule:
	AREG

	EEO Category:
	02
	Grade:
	18

	Workers Comp Code:
	8803
	
	

	
	
	
	

	Job Code Established:
	09/28/92
	Effective Date:
	09/28/92

	Job Code Revised:
	03/08/00
	Effective Date:
	


JOB CODE SERIES:  Auditor Series




        
JOB CODE TITLE:
REVENUE AUDITOR II
HRIS TITLE:

REVENUE AUDITOR II

CHARACTERISTICS OF THE CLASS: Works under general supervision.  Has the authority to make decisions on tax liabilities and additional assessments or refunds; to refer tax cases to field auditing staff.  Audits difficult State tax returns field by individuals, partnerships, sole proprietorships and fiduciaries of estates and verifies accuracy and legality of wages, federal income tax paid, deductions for dependents and other personal exemptions; researches prior years' tax returns, employers' reports of wages, federal revenue agents' reports, federal tax returns and public records; detects noncompliance with State tax filing laws; computes and assesses or recomputes tax liabilities and prepares assessment, refund, interest or penalty notices; assists taxpayers as required; may serve as lead as required.  Audits of tax documents completed; tax liabilities or refunds verified; cases of noncompliance with filing laws identified and acted upon; assistance provided to taxpayer; tax files selected and referred to field audit staff.

EXAMPLES OF DUTIES:  Individual positions may be responsible for some or all of the listed duties and/or other related duties.  Inspects and examines tax returns; makes determinations and recommends returns for tax audits.  Computes amounts of taxes due, after examination of a variety of relevant documents in a revenue program.  Examines federal and state tax reports and records to determine accuracy of tax returns and to obtain information for use in making decisions relative to tax liabilities.  Trains new worker on-the-job to perform tasks that will become part of everyday work routine.  Resolves technical or work procedure problems and questions presented by subordinate-level workers.  Reviews, verifies or inspects work of subordinate-level workers, for quality control.  Confers with other practitioners and technical experts in own field of specialization, in order to broaden knowledge, acquire specific information or obtain advice or consultation.  Attends staff meetings of work unit or section, under direction of work supervisor; gives and receives information helpful in work unit or work system operation.  Confers with superior, presenting and resolving difficult problems or questions, discussing plans and actions to be taken, making decisions.  Confers with and interviews witnesses to obtain information in investigations of law violation or noncompliance with regulations.  Performs related work as required.

WORK CONDITIONS:  No unusual work conditions.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: principles and practices of accounting and auditing; Federal and State tax documents and their uses; Federal and State laws, rules and regulations as they pertain to income, sales, use or estate taxes; policies and procedures established for the work system; accurate calculations and application of tax laws, rules and regulations on income, sales and use or estate tax returns; for accurate and timely examinational audits; for determining and recomputing tax liabilities; for acting as team lead.

Skill/Ability to: apply auditing and accounting techniques; performing detailed examinations of State tax documents; applying Federal and State laws, rules and regulations as they pertain to income, sales, use or estate taxes; analyzing and evaluating of taxpayer claims; interpersonal relationships; mathematical computation; oral and written communication; work leadership.

