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CLASSIFICATION SPECIFICATION
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JOB CODE SERIES:
  Accounting Series
JOB CODE TITLE:
  ACCOUNTANT V
HRIS TITLE:

  ACCOUNTANT V
CHARACTERISTICS OF THE CLASS:  Manages, through subordinate supervisors, a staff of professional accountants engaged in the application of established accounting principles of a varied nature directly to the area of assignment.  Directs the performance of professional operational or cost accounting work applying established accounting principles, theories, concepts, and practices to a wide variety of difficult problems.  Responsibilities include: the financial operations of an agency; approving a variety of financial statements and reports for the agency's Assistant Director and/or Director's review and issuance; managing an internal control structure through the approval of reconciliation's, financial data, procedures, and controls; and serving as technical advisor to the Assistant Director/Director of the agency.  Manages other related accounting functions as necessary.  Signature authority for all accounting functions.  Has the authority to direct subordinate supervisors.  May make hiring and disciplinary recommendations.  Work product consists of a Comprehensive Annual Financial Report (CAFR) or other financial reports for an agency or a segment of an agency accounting system ready for issuance upon Director review; accurate analysis and interpretation of records of financial activities for an agency; expert technical guidance and direction on accounting related issues; and written reports and/or executive summaries on financial activities of an agency, division, or program.

EXAMPLES OF DUTIES:  Individual positions may be responsible for some or all of the listed duties and/or other related duties.  Manages a wide variety of accounting and budgetary activities.  Ensures that effective internal control structures are in place and that adherence to those structures exists.  Provides guidance and consultation on the design and implementation of automated accounting systems and ensures that the systems are in compliance with generally accepted accounting principles (GAAP) and other accounting rules and regulations.  Explains accounting practices and procedures to program staff.  Negotiates financial agreements.  Ensures the agency is in compliance with all financial reporting requirements.  Maintains current knowledge of accounting theory, practices and law by attending classes, seminars or other educational courses and/or reading related publications.  Resolves problems and questions presented by management.  Composes correspondence pertaining to highly confidential subject matters.  Manages the budget(s) to ensure that expenditures do not exceed funds available.  Reports variances to upper management or department head providing recommendations for adjustments to expenditure patterns.  Recommends agency guidelines for continued improvements to financial work systems.  Performs related work as required.

WORK CONDITIONS:  No unusual work conditions.  May require travel.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: Generally Accepted Accounting Principles (GAAP); extensive knowledge of the principles, concepts, practices, methods and techniques of government accounting, internal control structures, and fiscal management; considerable knowledge of the methods and techniques of automated accounting systems, including use of applicable software packages; extensive knowledge of 
reference materials such as federal regulations, Arizona Revised Statutes, applicable agency manuals, and policies and procedures; management/leadership techniques.

Skills/Abilities to: substantial skill in work organization and accomplishment; significant skills in analysis, interpretation and communication of financial data; considerable skill in techniques required to maintain accounting records through automated accounting systems (includes personal computer skills and mainframe computer skills); management including interpersonal skills and imparting knowledge to others; oral and written communications.

