[bookmark: _GoBack]New Changes to Personnel Actions and Their Reason Codes
The new HRIS upgrade has brought about some cosmetic changes in the way you will see and process Personnel Actions and their Reason Codes. 
We are now able to group Reason Codes based on the Personnel Action they are associated with. This will assist those who are unsure of which codes to use. Also, by categorizing the codes our reporting needs are better met by offering only the Reason Codes that are appropriate for the Action.
To illustrate this new feature, you will begin by entering a Personnel Action in the usual manner on XP52.1 or XP52.4. Everything will be the same until you click on the drop-down box for REASONS. When you access the menu you will now see an additional button at the top beside the title PERSONNEL ACTION REASON CODES (fig. 1).
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Fig. 1
When you click this button you will see two options: Personnel Action Reason Codes or Reasons Defined for Personnel Actions (fig. 2). 
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Fig. 2 
When you click Reasons Defined for Personnel Actions, you will see only those Reasons that have been defined for that Action. No other Actions will be visible at that time. This eliminates the need for you to scroll through page after page of Reason Codes.  The example below illustrates some of the codes available for PAYCHG actions (fig. 3).
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Simply select the Reason Code you desire and continue processing the Personnel Action as you normally would.  



You can obtain a report of these assignments by running the PA257 report. 
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Another change you will see is in the way Personnel Action History is displayed. It is now in descending order with the most recent actions on top.
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