
CLASSIFICATION SPECIFICATION 
 
 
FLSA:  Job Code: ACV78338 
Job Class Code: 250 Salary Schedule: ASRCORED 
EEO Category: 02 Grade: 02 
Workers Comp Code: 7720   
    
Job Code Established: 03/26/98 Effective Date:  
Job Code Revised:  Effective Date:  
 
JOB CODE SERIES:   Education Series                                         
 
JOB CODE TITLE:     CORRECTIONAL EDUCATION PROGRAM SPECIALIST 
 
HRIS TITLE:  CORRL EDUC PRG SPCT  
 
CHARACTERISTICS OF THE CLASS:  Works under the general direction of an administrator.  Has the 
authority to determine the ADC special education program’s compliance/non-compliance with Federal 
and State regulations.  Determines appropriate form of corrective action as well as appropriate technical 
assistance needed.  Provides information regarding legal interpretations of Federal and State statues 
governing special education.  Examines agency policies and procedures to determine adherence to 
standards. Provides consultant services to management in the planning, development, organization, 
implementation and evaluation of special education programs for the strategic Inmate Special Education 
Program (working directly with Wardens, Education Managers, psychologists and teachers).  Organizes 
and oversees a team of professionals during monitoring and evaluation  of special education programs to 
ensure adherence to Federal and State regulations and write comprehensive corrective action reports.   
Responds to questions raised and provides technical assistance to parents and general public.  
Conducts and participates in workshops for in-service training to improve programs.  Assists in the 
resolution of possible due process hearings, Office of Civil Rights complaints and court cases as 
requested.  Responsible for serving as a consultant to Agency Education Program Administrators at the 
various institutions in the planning, development, implementation and evaluation of special education 
programs.  Work product consists of an effective and efficient special education program that complies 
with Federal mandates and State laws, court decisions and Agency rules and regulations. 
 
EXAMPLES OF DUTIES:  Consults with, and advises, education program supervisors and teachers at 
the various complexes regarding the planning development, organization, and evaluation of special 
education programs and federal, state, and agency special education requirements.  Visits complexes to 
evaluate, consult, and advise on special education program matters and the educational needs of their 
students.  Provides staff development training to education program staff at the various complexes 
through individual consultations, meetings, and workshops.  Participates in the development of 
instructional material to improve special education programs for inmates. Trains individuals and groups in 
various areas of special education.  Responds to questions regarding the Agency’s Special Education 
Programs from staff, parents and the general public. Participates in interagency meetings regarding 
persons with disabilities.  Performs related work as required.  
 
WORK CONDITIONS:  Works in an office environment.  Frequent overnight travel within the state. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of:  special  education theory and recognized practices; regulatory and statutory provisions 
of pertinent laws,  guidelines and regulations relative to special education programs for disabled inmates; 
instructional materials, their availability and applicability to special education curriculum; testing and 
statistics; verbal and written communications; resources available from other state and/or private 
agencies; special education budgeting procedures. 
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Skill/Ability to:  Interpret and apply Federal, State, grants, and other laws, rules and regulations 
pertinent to area of assignment; determining if education programs are effective and in keeping with 
applicable guidelines; recognizing if education programs, methods, curricula, etc., are being properly 
carried out and initiating effective remedial action when needed; interpersonal relationships; verbal and 
written communication techniques; use of audiovisual and video equipment; using various research 
techniques. 
 
EXPERIENCE AND EDUCATION: Typical ways to obtain the KSAs would be: 
 
-     Bachelor’s degree in education and one year of teaching experience appropriate to the assignment. 
-   Any combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may 

be   substituted.  
 
SPECIAL SELECTION FACTORS: Arizona Department of Education in Special Education with 
endorsements in Learning Disabilities or Emotional Disabilities. 
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