
CLASSIFICATION SPECIFICATION 
 

 
FLSA: EXP Job Code: ACV75518 
Job Class Code: 170 Salary Schedule: AREG 
EEO Category: 02 Grade: 21 
Workers Comp Code: 9015   
    
Job Code Established: 09/01/69 Effective Date:  
Job Code Revised: 01/17/78 Effective Date:  
 
JOB CODE SERIES:  General Engineering and Architecture Series 
 
JOB CODE TITLE:   BUILDING PLANS COORDINATOR II 
 
HRIS TITLE:  BLDG PLANS COORD II 
 
CHARACTERISTICS OF THE CLASS: Under direction, is responsible for the supervising of the 
inspection of state-owned and insured buildings; for the examination and approval of plans and 
specifications for construction, alteration and repair of buildings and appurtenances; for the field 
inspection of the more important construction; for directing and advising the building inspectors in 
the interpretation of plans and specifications and in the solution of structural problems; and 
performs related work as required. 
 
EXAMPLES OF DUTIES: Supervises and participates in reviewing, examining and approving or 
disapproving plans and specifications for buildings and appurtenances; directs the inspections of 
all buildings, radio towers, retaining walls, water tanks, structures and other appurtenances to 
ascertain they are being erected in accordance with the plans and specifications and applicable 
building codes; makes field inspection of existing structures to determine their structural 
soundness; makes recommendations for the correction of defects or inadequacies; determines if 
buildings are properly maintained; assists building inspectors in the solution of more difficult and 
technical inspection problems; is responsible for developing a building inventory of all state-owned 
buildings; assigns inspection duties to inspectors; supervises and evaluates their work; makes 
estimates of the cost of construction and of the value of existing construction. 
 
KNOWLEDGE, ABILITIES AND SKILLS: 
 
Knowledge of: all types of building construction, materials and methods and of the stages of 
construction when possible violations and defects may be most easily observed and corrected; 
uniform building codes and of electrical, plumbing, mechanical and related codes; the laws and 
ordinances regulating building construction. 
 
Skill/Ability to: read and interpret plans and specifications and to compare them with construction 
in progress; make the engineering and mathematical calculations necessary for the adequate 
checking of plans and specifications; establish effective working relationships with various 
individuals contacted in the course of the work; speak and write effectively. 
 
SPECIAL SELECTION FACTORS: Bachelor's degree with a major in civil, mechanical, structural 
or related engineering from an accredited college or university and four years of experience in 
construction or related work. 


