
STATE OF ARIZONA JOB CODE SPECIFICATION 
 

FLSA: EXP Job Code: ACV74576 
Job Class Code: 510 Salary Schedule: AREG 
EEO Category: 02 Grade: 21 
Workers Comp Code: 8820   
    
Job Code Established: 07/27/87 Effective Date:  
Job Code Revised:  Effective Date:  
 
JOB CODE SERIES: Legal and Related Series 
 
JOB CODE TITLE:    DEPARTMENT OF ECONOMIC SECURITY HEARING OFFICER II 
 
HRIS TITLE:  DES HEARING OFFCR 2 
 
CHARACTERISTICS OF THE CLASS: Under general direction, is responsible for conducting 
hearings and preparing decisions on a variety of unemployment insurance appeals of 
considerable difficulty; and performs related work as required. 
 
EXAMPLES OF DUTIES: Analyzes pleadings in preparation for the hearing; researches issues 
based upon applicable sections of the law, regulations, policy and precedent; administers oaths 
and instructs parties as to their rights; issues subpoenas; examines testimony taken by 
deposition; questions witnesses, appellants, department employees and others; rules on motions 
and relevancy or admissibility of evidence; prepares summaries of findings and issues decisions 
on first level appeals and recommended decisions on second level hearings; holds hearing on 
behalf of other states; prepares reports. 
 
KNOWLEDGE, SKILLS AND ABILITITIES: 
 
Knowledge of:  legal research methods; trial and hearing procedures; rules of evidence; the laws 
and regulations governing the administration of unemployment insurance programs. 
 
Skill/Ability to:  analyze facts and evidence and draw logical conclusions; communicate verbally 
and in writing. 


