
CLASSIFICATION SPECIFICATION 
 

FLSA: NEXP Job Code: ACV38924 
Job Class Code: 770 Salary Schedule: ASRRCORCH 
EEO Category: 02 Grade: 17 
Workers Comp Code: 7720   
    
Job Code Established: 09/29/69 Effective Date:  
Job Code Revised: 10/20/95 Effective Date:  
          
JOB CODE SERIES: Religious Counseling Series                                                          
 
JOB CODE TITLE: CORRECTIONAL CHAPLAIN I 
 
HRIS TITLE:  CORRL CHAPLAIN I 
 
CHARACTERISTICS OF THE CLASS: Works under the general supervision of a Correctional 
Chaplain II, Correctional Administrator or other administrative superior.  Has the authority to plan, 
prioritize and implement institutional and facility treatment program goals and objectives; serve as 
religious program representative on classification committees or treatment teams.  Performs work 
of considerable difficulty by providing spiritual and moral guidance to inmates in State institutions 
or facilities; conducts religious services and instruction; administers religious sacraments and 
rites; guides inmates' religious development through pastoral counseling; oversees religious 
programs and services conducted by volunteers or groups; serves on boards, committees and 
institutional treatment teams or classification committees; participates in clinical conferences or 
therapeutic programs; speaks before professional or lay groups.  Work product consists of 
effective program of religious service for a correctional institution.  Responsible for the quality and 
effectiveness of the religious program or assigned portion of a large program at a correctional 
institution/medical care facility. 
 
EXAMPLES OF DUTIES:  Prepares and conducts religious services; administers sacraments 
and other religious rites; organizes and instructs individuals and classes in religion, ethics, and 
related issues; cooperates with other staff in classification committee and treatment team 
assignments.  Visits with and writes correspondence pertinent to inmates.  Provides pastoral 
counseling for offenders, offenders’ families, and staff members.  Confers with relatives and 
visiting clergy.  Trains and conducts choir or arranges for special music, as required.  Initiates 
and arranges for local church group participation at the institution.  Writes reports, keeps 
records, and prepares articles for dissemination to offenders and families.  Speaks before 
professional, clerical and lay groups.  Obtains and distributes religious literature, Bibles, 
Testaments, Tracts, etc.  Performs other related work as required. 
 
WORK CONDITIONS:  Works with adult inmates and others usually in an institutional setting. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of:  religious, psychological, mental and social needs of male/female adult offenders 
and staff; the exercise of religious rites and rituals; the purposes of correctional institutions 
including medical care facilities and their respective methods of rehabilitation for adult inmates; 
pastoral counseling principles and techniques; understanding of other religious denominations. 
 
Skill/Ability to:  interpersonal relations as applied to contacts with inmates, family members and 
representatives, community social health and welfare personnel and law enforcement and court 
representatives; coordination of religious programs with other clergy and staff; oral and written 
communications; preparing and conducting religious services and courses or studies in religion; 
establishing rapport with offenders from a variety of denominational and socio-economical 
backgrounds; dealing effectively with groups or individuals often under stressful conditions. 
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EXPERIENCE AND EDUCATION: Typical ways to obtain the KSAs would be: Two years of 
ministerial experience as a pastor, deacon, nun, rabbi, priest or other clergy practitioner, AND 
ordination or certification by a recognized ecclesiastical body with written approbation and 
endorsement to serve as a correctional chaplain.  Any combination of training and experience 
that meet the knowledge, skills, and abilities (KSAs) may be substituted.  
 
SPECIAL SELECTION FACTORS: Must present proof of denominational endorsement at time of 
appointment. 


