
               
CLASSIFICATION SPECIFICATION 

 
FLSA: EXP Job Code: ACV35282 
Job Class Code: 740 Salary Schedule: AREG 
EEO Category: 01 Grade: 24 
Workers Comp Code: 9015   
    
Job Code Established: 07/01/89 Effective Date:  
Job Code Revised: 07/03/04 Effective Date:  
 
JOB CODE SERIES: Regulation of Elevator Standards Series                                                    
            
JOB CODE TITLE:  ELEVATOR INSPECTION CHEIF    
 
HRIS TITLE:  ELEVATOR INSPECTION CHF 
 
WORK DESCRIPTION: Supervises the statewide elevator inspection and reinspection program, 
assuring compliance and enforcement of all elevator and similar conveyances with the Arizona 
Occupational Safety and Health Act and the Arizona Elevator Act. 
  
WORK ACTIVITIES: Resolves Problems and Questions Presented By Subordinate Staff 
Regarding Work Processes, Policies, Organization and Methods. Directs, Instructs And Counsels 
Subordinate Personnel Who Are Highly Skilled Specialists Carrying Out Tasks Requiring 
Considerable Judgment Or Creative Effort. Conducts. On-Site Elevator Safety Inspections, 
Complaint Investigations and Accident Investigations, For Compliance with Applicable Elevator 
and Related Equipment Safety Codes. Conducts Preconstruction Consultation To Contractors 
And Makes Final Inspections And Issues Acceptance Tags Upon Completion. Reviews And 
Evaluates Blueprints And Specifications For Permits For New Elevators And Related Equipment 
Or For Major Alterations To Existing Equipment. Responds To Requests For Information And To 
Provide Interpretations Of Requirements Set Forth In The Elevator Safety Codes. Drafts 
legislation, standards, codes, policies and operating procedures for work unit, subject to 
guidelines and regulations set forth by superior, and by laws and regulations. Presents elevator 
safety programs to the public and other agencies who are involved in evaluations of elevators. 
Reviews and studies new technology, attending educational workshops and staff meetings. Gives 
and receives information requiring considerable judgment and authority regarding current and 
specific business of the work unit by telephone or direct contact. Confers with local government, 
private industry or public officials and staff to inform them of services provided by the agency. 
.Performs related work as required.  
  
WORK CONDITIONS: Requires occasional travel.  Subject to hazards peculiar to construction 
and elevator industries when working in these areas. 
 
SUPERVISION: Works under the general supervision of the Occupational Safety and Health 
Director and is responsible for directing the elevator and related equipment inspection program in 
accordance with A.R.S. Title 23, Chapter 2, and Article 12. 
  
WORK RESULTS/PRODUCTS: Inspected elevators and related equipment; inspected and 
certified elevators and related equipment; informed and educated contractors, operators and 
general public on elevator safety, construction and operation. 
  
RESPONSIBILITY: For the effective management of all areas of the work unit; for preparing 
budget for work unit; for establishing unit priorities and procedures; for selecting and training staff; 
for preparing technical and administrative reports. 
  



Elevator Inspection Chief                                                  Job Code ACV35282 
 
 
AUTHORITY: To issue correction orders to owners/users of elevators which are not in 
compliance; to issue Second/Final Notices of Non-Abatement of Correction Orders; to evaluate 
and investigate accidents and complaints received from the general public; to interpret rules and 
standards pertaining to elevator construction, installation and repair on all elevators under State 
law. 
  
KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of: Comprehensive knowledge of the Arizona Occupational Safety and Health Act, 
the Arizona Elevator Act, the ANSI/ASME A17.1 Safety Code for Elevators and Escalators, ANSI 
A10.1 Belt Manlifts, ANSI A10.4 Personnel Hoists, and ANSI A10.5 Material Hoists. 
Comprehensive knowledge of the tests and procedures for determining if an elevator or escalator 
is in compliance and meets all requirements of related codes; e.g., handicap requirements, local 
building codes, National Electric Code, and others in Part XVI of the ANSI/ASME A17.1 code. 
Comprehensive knowledge of elevator design, construction, maintenance and safety. Knowledge 
of staff work scheduling and supervision techniques and training practices.  
 
Skill/Ability to: Supervision, leadership and program management. Recognition of elevator and 
escalator safety hazards during inspections. Interpretation and review of submitted elevator shop 
drawings for compliance to elevator safety codes. Use of test equipment. Interpretation of the 
Arizona Elevator Act. Interpersonal relationships with elevator owners/ users, contractors, 
engineers, architects, pectoral and written communication. Observation, analysis and evaluation. 
Drafting legislation, codes, standards and regulations governing elevators and related equipment. 
 
Special Selection Factors: If selected for hire, applicant must possess or obtain, during the 
probationary period, a "Certificate of Competency" from the State of Arizona Industrial 
Commission, or have been certified as competent by the National Associated Elevator Safety 
Authorities and have a minimum of five years experience, within the last ten years, in one or a 
combination of the following areas:  Elevator inspection, construction, maintenance and/or repair. 
 
 


