
CLASSIFICATION SPECIFICATION 
 
FLSA: NEXP Job Code: ACV34576 
Job Class Code: 999 Salary Schedule: AREG 
EEO Category: 08 Grade: 04 
Workers Comp Code: 8810   
    
Job Code Established: 02/02/90 Effective Date:  
Job Code Revised: 02/02/90 Effective Date:  
 
JOB CODE SERIES:  Repair Trades                                                                     
 
JOB CODE TITLE: STATE SERVICE TRAINEE  
 
HRIS TITLE:  STATE SVC TRNE 
 
CHARACTERISTICS OF THE CLASS: This Is A Training Level For Participants In A Recognized Work 
Experience Program; No Permanent Positions Are To Be Assigned To This Class. Works initially under 
immediate supervision.  Following familiarization with work processes and practices, receives general 
supervision with frequent review of work products and results.  Has the authority to perform routine tasks 
pertinent to area of assignment. Learns to perform work of routine difficulty in a program designed to 
provide participants with on-the-job training and practical work experience on one of the support or 
technical areas in State government.  Work product consists of basic work behaviors and specific job 
requirements learned and performed; assignments and tasks completed.  Responsible for learning to 
function in a work environment; quality and accuracy of work products. 
 
EXAMPLES OF DUTIES:  Learns to perform a variety of tasks in diverse occupations, dependent upon 
area of assignment, for work experience in a governmental work setting.  Confers with supervisor on 
regular basis, discussing work processes, incidents, problems and plans, and receiving advice, 
counseling and instructions.  Assists state employees in performing a variety of assignments of a 
support, personal care or technical nature based on area of assignment. Informs supervisor of routine 
problems which affect operations.  Attends periodic workshops or training sessions to improve working 
knowledge and skills at elementary working level in work system.  Attends work unit staff meetings; gives 
and receives information; participates in problem-solving and decision-making.  Performs related work as 
required. 
 
WORK CONDITIONS: Working conditions vary considerably dependent upon work area and assigned 
duties. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of: basic work habits and requirements; personal behaviors required in a work environment; 
policies and procedures established for the work system, learned on-the-job. 
 
Skill/Ability to: understanding and following oral instructions; oral and written communications; 
interpersonal relations as applied to contacts with supervisor, co-workers, program clients and the public, 
as appropriate. 
 
Experience and Education: Typical ways to obtain the KSAs would be: Completion of an approved 
training or work experience program appropriate to the assignment. Any combination of training and 
experience that meet the knowledge, skills, and abilities (KSAs) may be substituted.  
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