
CLASSIFICATION SPECIFICATION 
 
FLSA: NEXP          Job Code: ACV34555 
Job Class Code: 170 Salary Schedule: AREG 
EEO Category: 07 Grade: 17 
Workers Comp Code: 9015   
    
Job Code Established: 09/28/92 Effective Date:  
Job Code Revised: 01/01/04 Effective Date:  
 
JOB CODE SERIES: Building Construction and Maintenance                      
 
JOB CODE TITLE: BUILDING MAINTENANCE SPECIALIST  
 
HRIS TITLE:  BLDG MAINT SPCT 
 
CHARACTERISTICS OF THE CLASS:  On-the-job supervision is minimal and functional in nature.  Has 
the authority to assign, inspect and recommend approval/disapproval of completed work; determine need 
for and recommend work changes; recommend a work stoppage due to detecting a code or safety 
violation; determine and select alternates of materials. Performs varied tasks that require the application of 
skilled and highly skilled abilities maintaining and repairing buildings and related utilities services systems; 
participates in the planning of, and serves to oversee or carry out, the initial-through-completion stages of 
remodeling and construction; leads and trains Building Maintenance Technicians and Workers.  Work 
product consists of materials estimated, costed and ordered for project; blue prints and sketches studies, 
interpreted and, if necessary, modified; progress reports prepared and submitted; projects completed.  
Responsible for participating in planning, estimating, costing and ordering materials in a timely and efficient 
manner; detecting and resolving work stoppages; leading and training subordinates; assuring all work 
complies with National and local building codes and safety laws and rules. 
 
EXAMPLES OF DUTIES:  Devises a schedule of work for self and subordinates, as appropriate, on a 
periodic basis.  Inspects work areas to determine any problems or hazards to work functions; takes 
appropriate action to resolve.  Determines equipment and materials required for work.  Resolves 
problems and questions regarding work methods and processes.  Instructs and counsels subordinate 
workers in a variety of tasks.  In role of work leader, reviews and evaluates work products and 
recommends plans for improvement.   Maintains a record system of material and equipment utilization, 
condition, value, and location and diagrams of underground utilities services lines.  Searches blueprints, 
maps, and records regarding current or past work at a site.  From blueprints and sketches, plans, 
oversees or installs new, or modifies existing, partitions and electrical, water, or gas service.   
From blueprints, sketches and schematics, plans, oversees or installs cooling and heating systems 
assuring environmental and ventilating systems are proper.  From blueprints, sketches and schematics, 
plans, oversees or installs or constructs new structures, including new services for electric, gas, and 
water.  From blueprints and sketches, plans, oversees or constructs and installs cabinets, bookcases; 
repairs and refinishes furniture items.  Attends staff meetings; gives and received information, participates 
in problem-solving and decision-making.  Writes reports regarding activities, transactions and progress 
covering a specified time period or project completion.  Instructs, demonstrates and coaches subordinate 
staff in maintenance and repair of buildings and utilities services systems.  Performs related work as 
required. 
 
WORK CONDITIONS: Hazards associated with maintenance, utilities services and powered and non-
powered tools and equipment.  Work can encounter extremes of climate conditions.  Travel as required. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of: common and specialized tools, equipment and materials related to the work; blueprints, 
sketches and structural components of buildings and related utilities services systems; National and local 
building codes; methods and practices involved in remodeling and construction and installing and replacing  



Building Maintenance Specialist                                                                  Job Code ACV34555 
 
major utilities services; estimating, costing and ordering materials; techniques of work leadership and 
training. 
 
Skill/Ability to: using and demonstrating use of common and specialized tools, equipment and materials 
related to the work; reading and interpreting blueprints, sketches and schematics as relates to buildings 
and related utilities services systems; applying and interpreting National and local building codes; applying 
and demonstrating methods and practices of remodeling and construction and installing and replacing 
major utilities services; estimating, costing and ordering materials; applying and demonstrating work 
leadership and training; oral and written communications; interpersonal relationships. 
 
SPECIAL SELECTION FACTORS: Some positions may require possession of a valid Arizona driver's 
license at a level appropriate to the position/assignment and retention of said license during the period of 
employment.  A medical/physical evaluation is required prior to appointment. Two years of experience 
equivalent to a Building Maintenance Technician III of which one year was in the specialty appropriate to 
the assignment; OR four years of full-time experience in the specialty appropriate to the assignment. Any 
combination of training and experience that meet the knowledge, skills, and abilities (KSAs) may be  
substituted.  
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