
               
CLASSIFICATION SPECIFICATION 

 
FLSA: EXP Job Code: ACV34011 
Job Class Code: 270 Salary Schedule: AREG 
EEO Category: 02 Grade: 20 
Workers Comp Code: 8601   
    
Job Code Established: 09/24/86 Effective Date:  
Job Code Revised:  Effective Date:  
 
JOB CODE SERIES: Engineering Series 
 
JOB CODE TITLE:    ENERGY ENGINEERING SPECIALIST 
 
HRIS TITLE:  ENERY ENGRG SPCT   
 
WORK DESCRIPTION: Performs specialized duties overseeing the operation of a centralized 
automated system controlling utilities, fire detection and security to State buildings in the Capitol 
Complex; analyzes, designs, modifies and monitors efficient energy and internal environmental 
control systems; supervises assigned staff. 
 
WORK ACTIVITIES: devises a schedule of work or itinerary, agenda or timetable for subordinates 
on a daily or weekly basis, within a work unit. 
Directs, instructs, explains and counsels subordinate workers in carrying out a variety of tasks. 
Performs technical and engineering analysis of proposed energy management projects. 
Studies new and innovative energy applications and writes technical reports. 
Composes correspondence dealing with subject matter in ways that call for considerable 
discretion and involve some judgment or negotiation, replying to inquiries, presenting or 
requesting information. 
Reviews changes in buildings to determine impact on service system; recommends changes in 
plans and system. 
Conducts energy audits to identify major energy users; studies and recommends changes to 
create cost effective systems. 
Analyzes computer data; designs, modifies and initiates program changes to create efficient 
energy and public life support systems; recommends maintenance, repair, modification and 
replacement of equipment. 
Inspects facilities and service system to determine if optimal results are being achieved; performs 
engineering feasibility studies and cost projections; recommends changes in operational 
applications including capital improvements. 
Attends supervisory or work system management staff meetings; gives and receives information, 
participates in problem-solving and decision-making. 
Resolves problems and questions presented by subordinate workers regarding work methods and 
processes. 
Confers with agency officials, staff members and outside agency representatives in order to 
assign priorities for planning of future activities. 
Attends work unit staff meetings as chairperson; directs discussion, explains, listens, guides 
problem-solving processes, resolves conflicts; participates and leads in decision-making. 
Performs related work as required.  
 
 



Energy Engineering Specialist                                 Job Code ACV34011 

 
 
WORK CONDITIONS: As required, will encounter high noise levels and unpleasant fumes and 
temperature variations. 
 
SUPERVISION: Works under general supervision of the Physical Plant Director. 
 
WORK RESULTS/PRODUCTS: Analysis, design and implementation effected for approved 
changes for energy efficient programs and projects; reports prepared and submitted; functioning 
work unit and system. 
  
RESPONSIBILITY: For timely and effective work schedules and assignments for staff; completion 
of all assignments in a timely and effective manner; design, layout and implementation of cost 
effective and efficient utilities systems. 
  
AUTHORITY: To analyze and determine if contractors'/consultants' engineering plans, 
specifications and products comply with governing laws, rules and standards; analyze and 
determine the most cost effective and efficient utilities' systems. 
  
KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of: Principles, methods and techniques of energy engineering analysis, design and 
layout involved with varied types of office buildings serviced from a centralized automated system. 
Federal, State and agency laws, rules, policies, procedures and building codes applicable to area 
of assignment; Principles, methods and techniques of equipment, materials and testing devices 
used in energy engineering; Methods and techniques of supervision and work leadership.  
 
Skill/Ability in: Methods and techniques of energy engineering analysis, design and layout of 
utilities serviced from all automated control systems; Applying and interpreting applicable Federal, 
State and agency laws, rules and policies governing area of assignment; Using various types of 
equipment, materials and testing devices used in energy engineering practices; Supervision and 
work leadership; Using and calibrating energy engineering testing and  monitoring devices; Oral 
and written communications; Interpersonal relationships. 
 
 


